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Position: Marketing Specialist I    EEO Classification: Administrative 

Department: Marketing     FLSA Classification: Non-Exempt 

Position Reports To: Marketing Manager   Pay Group: 4 

 

Position Summary 

You will be responsible for creating effective internal and external marketing campaigns that 

focus on our branding, explain the value of our products and services, and build relationships 

with our members. 

 

Position Duties and Responsibilities 

To succeed in the position, you must be able to satisfactorily preform common, uncommon and 

complex occurrences of each of the following under general supervision from your manger: 

 

 Collaborate with the Marketing team, other departments and branches in the development 

and execution of print, digital, video, web and social media marketing strategies and 

integrated marketing programs. 

 Employ social media strategies to increase online engagement and serve as an 

ambassador to encourage adoption of social platforms. 

 Prepare and review analytical data to successfully target marketing campaigns and 

translate key data into actionable communication opportunities.  

 Develop and maintain a comprehensive knowledge of our company’s culture, products, 

and services to deepen our relationship with our members and employees. 

 Understand and comply with applicable Federal and State laws, Credit Union marketing 

compliance, banking regulations, and OE Federal Credit Union’s policies and procedures. 

 Occasional travel and work outside of normal business hours, including the weekend, 

may be required. 

 Perform other related duties as assigned. 

 

Position Qualifications and Skill Requirements 

 Associates degree in Marketing, Advertising, Public Relations or related field required; 

Bachelor’s degree in Marketing or Advertising preferred. 

 Two years of work experience in a marketing-related capacity required. 

 Excellent verbal and written communication skills required. 

 Proficiency with Adobe Illustrator, InDesign, and Photoshop and Microsoft Office 

required; proficiency with basic HTML, Wordpress, Adobe Premiere Pro and After 

Effects, preferred. 

 Strong professional knowledge of social and digital media preferred. 

 Bilingual in English and Spanish preferred. 

 

 

 



 
 

  Revised: 12/2018  

Physical Requirements 

 Must be able to occasionally lift, carry, push or pull up to 20 lbs. 

 Must be able to sit for prolonged period of time and walk/stand for moderate periods of 

time. 

 Must be able to repetitively use a telephone and a computer mouse and keyboard. 

 


